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ELBERT SCHOOL DISTRICT NO. 200

USE OF SCHOOL FACILITIES POLICY


In order to ensure a close relationship between school and community, it shall be the policy of the Board of Education to permit the use of school facilities by responsible groups and organizations for educational, recreational, entertainment, and other community purposes.  


The Superintendent of Schools, as executive officer of the Board, shall develop procedures consistent with this policy and make such authorization for facility usage as is consistent with such procedures, and shall coordinate and oversee such usage.  

USE OF SCHOOL FACILITIES PROCEDURES

Definitions:

Facility – Any building, field, playground, structure, equipment, space or premises owned or operated by the District.

School Sponsored Activity - Any activity, program or event which is Board approved and Board governed, or is approved and governed by the administration pursuant to general or specific authorization by the Board of Education, and for which the District retains ultimate responsibility. Without limitation, specific examples include school plays, school music concerts, foreign language clubs, varsity and intra-mural athletics, and all curricular and non-curricular approved clubs.

Community Activity – An activity, program or event that is not a School Sponsored Activity.  Without limitation, specific examples include meetings and assemblies, sports and recreational activities, entertainment performances, lectures and cultural events.  

FACILITY USE PROCEDURES

l. 
Groups and organizations may use facilities for School Sponsored Activities without charge upon approval of the Superintendent or his/her designee.  School Sponsored Activities shall have priority in scheduling.

2.
Groups and organizations may use facilities for Community Activities subject to availability in accordance with procedures herein set forth.  Such use must be first approved by the Superintendent of Schools or designee, and requires proof of insurance, execution of a Facilities Use Agreement, and payment of applicable fees.  No such use shall be permitted if it would materially interfere with District programs and activities.

3. 
No facility shall be used for any purpose which, based on experience or other reasonably reliable data, could reasonably be anticipated to result in picketing, rioting, disturbing the peace, property damage or for any other result prohibited by applicable policy or law.

4.
School principals or designees shall develop and maintain a schedule of all  school sponsored activities in facilities for which they are responsible. Such schedule shall be submitted to the Superintendent at the beginning of each school year and as changes in schedule occur.

5.
The Superintendent shall develop, maintain and update as needed a master schedule of School Sponsored Activities and Community Activities authorized pursuant to this procedure, inclusive of all summer activities and events.  Such master schedule shall be available in the Superintendent’s office for review during normal business hours.  

6.
A Facility Use Agreement shall be completed, approved and on file with the Superintendent before any group or organization  may use a facility for any purpose that is not a school-sponsored activity.

7.
Uses shall not be permitted which may cause damage to the facility; for example and not by way of limitation, approval of field usage for non-school sponsored activities shall be subject to field conditions as determined by the Superintendent.

8.
Any denial of a request for facilities usage may be appealed in writing to the Board of Education.  The Board’s review of such appeal shall be limited to a determination whether the Superintendent properly applied the applicable criteria for use of facilities.

9.
All building openings shall be approved and have an assigned district employee or Authorized Person under the District’s key authorization procedure present during the event in order to open, maintain and secure the building.

10. 
Applicable rental fees will be a $250.00 key deposit that will be returned when the key is returned. $25.00 per use or $100.00 per year which will be renewable on June 1st.  These fees will cover the direct and indirect cost of use of Facilities.  Provided there is no constitutional or legal issue, rental charges or fees may be waived by the Board of Education for charitable or non-profit organizations or groups the function and purpose of which benefits the school or community.  Damage deposits and damage assessments may be required when deemed necessary by the Administration.

11.
The school district shall require a certificate of insurance with minimum general liability coverage of not less than $300,000 for each occurrence and in the aggregate, showing the District as an additional named insured, and containing a provision that such insurance cannot be cancelled without providing the District 30 days advance written notice of such cancellation.  This coverage is to include both bodily injury and property damage.  Any cost associated with obtaining this certificate is the sole responsibility of the Facility User.

12.
Any individual, group or organization using any facility for a non-school sponsored activity as provided under this policy shall hold the Board of Education, individual Board Members and all district officers, agents and employees free and harmless from any loss, damage. liability, cost or expense that may arise during or be in any way caused by such use or occupancy.

13.
The Superintendent shall determine if and when individual waivers will be required for participation in any District Sponsored Activity or Community Activity.

14.
Any use shall continue only at the discretion of the District, and may be terminated whenever it is determined by the Superintendent or the Board of Education that such use is not in the best interests of the District.

15. Criteria for approval and rules for use of facilities shall be established and implemented by the Superintendent in accordance with this procedure. 
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