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PROCEDURE FOR SUSPENSION

Procedure for Suspension: 

A. Notice - The principal, his/her designee, or Superintendent at the time of contemplated action shall give the student or parent/guardian notice of the contemplated action. Such notice may be given in person. If written, delivery may be by Certified United States Mail, addressed to the last known address of the student or his/her parent/guardian. 

B. Contents of Notice - The notice shall contain the following basic information: 

1. Statement of Charges: A statement of charges against student. 

2. Accused Action: A detailed statement of what the student is accused of doing. 

3. Basis of Allegation: A statement of the basis of the allegation. Note: specific names may be withheld if necessary to shield a witness. 

4. Inform Student of Action: This information need not be sent out formally, but should sufficiently inform the student of the basis for the completed action.

C. Informal Hearing - The student shall be given an opportunity to admit or deny the accusation, and to give his/her version of the events. The administrator may go further in allowing the student to present witnesses, or may himself call the accuser and hold a more extensive hearing in order to make a proper decision on the contemplated action.

D. Timing - The notice and informal hearing should precede removal of the student from school. There need be no delay between the time notice is given and the time of hearing. 

E. Removal from School - Notice and an informal hearing need not be given prior to removal from school where a student's presence poses a continuing danger to persons or property or an ongoing threat of disruption of the academic process. 
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