File: GDB-E

Notice of Assignment

Support Staff Employee 

To:                                                                    S.S.#                                            Date:__________           

Pursuant to your monthly/hourly employment with Elbert School District #200, you are hereby notified that your assignment(s) shall be as follows: 

Position:_______________________________Location:_______________________________

The assignment (or assignment) may be changed and/or modified from time to time as the needs of the school district require in accordance with applicable policies, regulations, procedures and directives of Elbert School District #200. 

Your salary placement is Pay Grade __________________, Step _______ while in this assignment and will be at the rate of $ _________ per hour. You will be paid in _______monthly installments. 

It is recognized that in order to insure continuity and uniformity in payment of salaries, certain portions of your salary may be paid to you prior to the time the salary is earned. In the event you cease to be employed by Elbert School District #200 for any reason whatsoever, you shall promptly repay to the district any amounts, which have not been earned as of the date of such separation. You shall receive benefits and vacation in accordance with district policies and procedures. 

This document is to provide you with written notice of actions taken pursuant to your employment. Employment shall at all times be subject to applicable policies, regulations, procedures and directives of Elbert School District #200 through its appropriate supervisory personnel and all applicable state and federal statutes. 

Other pay information may be attached and considered to be an integral part of this document if initiated by the director of personnel. 

All employment actions are subject to ratification and approval by the Board of Education of Elbert School District #200. Support staff employees serve at the pleasure of the Board and have only those employment rights expressly established by Board policy. 

Elbert School District #200, Elbert County, Colorado 

By:_______________________________________________ Superintendent 

Note: Any questions regarding this notice of assignment must be submitted to the superintendent or his/her designee within two weeks of the notice issue date. 

Date: May 23, 1993 

Re-Adoption Date:  September 26, 2006
