File:  GDA-R7


Job Description

G.T. Resource Coordinator

Title: Gifted and Talented Resource Coordinator

WORK YEAR: Fiscal School Year 

Qualifications: 

1. Colorado Teaching Certificate 

2. Record of success as a general education teacher 

3. Willing to seek advanced training in gifted education. 

REPORTS TO: School principal or administrator. 

Also must work with enrichment tutor. 

GOAL: To provide support and leadership for the school G. T. program to include identifying students, programming for students, and showing growth in G. T. identified students. 

Essential Functions: 

A. Identification of students: 

1. Coordinate identification of gifted students. 

2. Oversee the IGO (individual goals and options) plan process. 

3. Work with staff on the curriculum and program development for gifted and talented students. 

4. Chair the G. T. committee and represent the interests of G.T. at the special needs committee meetings. 

5. Notify parents when student is identified. 

6. Review folders of all new students for possible G. T. data 

B. Curriculum and Instruction: 

1. Assume, under direct supervision of the principal, responsibility for overall facilitation of the gifted and talented education program at the school level. 

2. Advocate for all gifted and talented students. 

3. Advise and consult with students and their parents, individually and in groups. 

4. Arrange in-service programs for staff members. 

5. Process and maintain resource materials, supplies and materials as needed, following established school procedures. 

6. Keep ongoing student records necessary for program maintenance. 

7. Assist in preparing end-of-year report for the state. 

8. Develop and write grant proposals.

9. Supervise students in the preparation and execution of independent study projects in the area of special competence.
10. Help students focus their individual interests. 

11. Work with the school psychologist 10 to assess students to identify areas of student strengths and plans further learning experiences and activities accordingly.

C. Budget Purchasing: 

1. Share responsibility for implementing district budget for G. T. education. 

2. Submit budget for G. T. requirements to administration. 

3. Determine allocation of G.T. budget 

D. Communications: 

1. Keep administration informed of G. T, issues. Communicate concerns and successes to the administration. 

2. Communicate G. T. issues to students, parents, teachers, administrators and counselors. 

SALARY SCHEDULE: $250.00 Stipend per year 

EVALUATION: Performance of this job will be evaluated in accordance with provisions of the Board of Education policy on evaluation and will be done by the school administrator.  

Adoption Date:  September 26, 2006
