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Job Description 

Day Care Aide

Supervisor: The Day Care Aide will work with and be supervised by a licensed Group leader or director. 

Duties: 

1. Assist teachers in supervision of children during group activities, play times, naps, and meals. 

2. Helps keep the room and center clean. 

3. Helps with receipt of payments from parents. 

4. Helps with revenue deposits. 

5. Assists teachers in setting up for meals, snacks, and clean up. 

6. Has input into daily lesson plans. 
7. Keeps correspondence up to date. 

8. Keeps children's files up to date according to state licensing code. 

9. Participates in center staff meetings. 

Minimum Requirements: 

1. Adult at least 18 years of age. 

2. GED or High School Diploma. 

3. Experienced with preschool age children. 

4. Three references that can verify acceptable work with children. 

Preferred Requirements: 

1. A person who has a Group Leader License through the Colorado Dept. of Social Services. 

2. Holds a current First Aid Card. 

3. Experienced in a Child Care Center.

Adoption Date:  September 26, 2006  

