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JOB DESCRIPTION

GROUP LEADER

Title: Group Leader 

Purpose: To teach and facilitate the preschool classroom. In addition, the group leader will modify and adjust the room for special needs and at-risk students as directed. 

Principal Responsibilities: 

1. Plan and teach two preschool classes together with preschool team. 

a. Record daily attendance. 

b. Offer developmentally and individually appropriate activities. c. Offer a variety of art, writing, reading, math and science activities. 

2. Recruit and supervise volunteers too help in and out of the classroom. 

3. Plan, coordinate and provide appropriate daily snack. 

4. Implement discipline philosophy. 

a. Collaborate with team if a behavior plan is needed. 

5. Plan and coordinate field trips. 

6. Communicate with parents in writing and verbally. 

7. Offer a multicultural curriculum. 

8. Provide information and guidelines for effective parenting techniques. 

9. Assist in tracking student progress through developmental checklists. 

10. Conduct parent/teacher conferences for regular education students team. 

11. Work with parents and assist with public relations. 

12. Attend related meetings (Interagency Council, Cluster and Children's Fair). 

13. Ensure safety of all children. 

14. Comply with social services and health regulations. 

15. Order and inventory equipment with Director. 

16. Participate in staff development meetings. 

17. Meet with Director as needed. 

18. Work with Director to ensure the enrollment information is obtained on each student. Assist with students' files and paperwork. 

19. Report possible child abuse to Director and Superintendent. 

20. Participate in special education conferences and IEP meetings. 

Reports To: Preschool Director and Elementary School Principal Supervises: Preschool Paraprofessional 

Factors To Be Considered When Evaluating Performance: 

1. Parent interest in program reflected by enrollment. 

2. Positive feedback from parents. 

3. Orderly coordination of class activities. 

4. Effective communication with school administration. 

5. Maintains congenial, productive interpersonal relationships with preschool Director and preschool aide. 

Qualifications: 

1. Prefer Bachelors Degree in Early Childhood or meet Colorado State Group leader qualifications. 

2. Experience with young children, ages 0-3. 

3. Current first aid and CPR card. 

4. Participate in 16 hours of in-service training per year. 

5. Current TB test and statement of good health from a physician. 

6. Fingerprint and CBI check. 

7. Three references. 

8. Adult at least eighteen years of age. 

Salary Range: $15,000-$20,000/year depending on educational level, experience and skill level at the discretion of the Superintendent.

Fringe Benefits: Same as other full-time employees Work Year: Eleven months 

Evaluation: Will be performed on an annual basis by the Preschool Director 

Adoption Date: May 26, 1998 
Re-Adoption Date:  September 26, 2006

