File: GBGG-1


Vacation Leave

Vacation leave is available to all twelve-month employees on a monthly basis based on the following years of service:






4-day employees


5-day employees

Year 1-5


8 days




10 days

Year 6-10


12 days



15 days

Year 11-more







20 days

For the purpose of this regulation (vacation leave), a year is defined as a fiscal year (July 1 through June 30).  Vacation granted through the current contract year must be used before December 31st of the following year unless specific approval of the employee’s supervisor grants otherwise.  It is the philosophy of the district that time provided for vacations should be taken in the designated period allowed.

Vacation leave shall be scheduled at the convenience of the District and as nearly as possible at the convenience of the employee.  All vacation schedules shall be reviewed and approved by the Superintendent or designee.

Prior to the employee’s scheduled absence, the employee shall complete and forward to the Superintendent the appropriate absentee form.

Upon resignation or termination employees will not be paid for any vacation days.

Adopted Date: November 28, 1995

Re-Adoption Date:  June 27, 2006

LEGAL REF:  C.R.S. 22-1-112 (School Year – National Holidays)

CROSS REF:  GBGG (Staff Leaves and Absences), GBGG-1 (Vacation Leave), GBGG-2 (Staff Leave), GBGG-3 (Bereavement Leave), GBGG-4 (Family Medical Leave), GBGG-5 (Professional Leave), GBGG-6 (Military Leave), GBGG-7 (Jury Duty), GBGG-8 (Unauthorized Absences)

