File: GBAA-E

COMPLAINANT REPORT FORM

General statement of policy prohibiting misconduct: This school district maintains a policy of no tolerance for sexual discrimination and harassment. 
Complainant: 

Home phone: (    ) 

Parent's work phone: (    ) 

Date and time of alleged incident(s): 

Name of person(s) alleged with misconduct: List any witnesses who were present: 

Where did the incident(s) occur? 

Describe the incident(s) as clearly as possible: 

This complaint is filed based on my honest belief that (name) ___________________________ has (act/misconduct) ______________________________. I hereby certify that the information I have provided in this complaint is true, correct and complete, to the best of my knowledge and belief. 

Complainant Signature ________________________________________Date ______________ Received By _____________________________________________Date _________________ 

PRINCIPAL REPORT FORM

This form is to be completed for reporting of an incident that you have reason to believe a district policy or rule has been violated. This school district maintains a policy prohibiting 

Date of incident:                            Time:                              Place: 
Complainant: 

Name of person(s) who allegedly violated the policy: 
Witnesses who observed the incident: 

Describe the incident:
Explain what action(s) was taken in response by supervisory personnel, teacher or principal: 

A student (was/was not) involved. Involved student(s) parents were notified by: Telephone or Letter. (Attach copies of letters.) 

Describe any further remedial action that will be taken or steps to prevent recurrence: 

Principal Signature Date 

Received By Date 

RECORD OF ACTION

Date:                           Time:                                      Subject: 

Describe incident and specific action taken: 
Response of involved parties to action taken: 

Signature: 
INCIDENT FOLLOW-UP REPORT FORM

FILL OUT THIS FORM 30 DAYS AFTER COMPLETION OF THE DISCIPLINARY PROCEDURE 

_________________________________was involved in a complaint that was substantiated by district investigation. 

The perpetrator was _________________________________ 
After an interview with the complainant who made this report, I have determined that the misconduct has: ceased or continued (explain if continued) 

Were there reprisals?  No or Yes If yes, explain: 

Other comments regarding this incident and the behavior that has followed it: 

Principal's Signature __________________________________________Date __________________ Complainant's Signature _______________________________________Date __________________
