File: BBA

Board Member Duties

A. Duties-President:

The president of the Board shall have and perform the following duties:

1. Board Meetings:

He/She shall preside at all meetings of the Board.

2. Contracts:

He/She shall sign any written contract to which the school district may be a party.

3. Reports:

He/She shall sign all official reports of the district, except when otherwise provided by law.

B. Duties-Vice-President:

In the absence or inability of the president, the vice-president shall have and perform all of the powers and duties of the president.

C. Duties-Secretary:

The secretary of the Board shall have and perform the following duties:

1. Notices:

The secretary shall cause written notice to be given to each member of the Board of all special meetings of the Board.

2. Minutes:

The secretary shall cause minutes of each meeting of the Board to be kept and preserved.

3. Elections-Notices:

The secretary shall cause all notices of election to be published and posted, and perform other duties in the conduct of school elections as required by law.

4. District Seal:

The secretary shall be custodian of the seal of the district.

5. Contracts:

The secretary shall attest any written contract to which the district may be a party and shall affix the district seal thereto.

6. Other duties:

The secretary shall perform such other duties as may be assigned to him/her by the Board.

D. Duties-Treasurer: 

The treasurer shall have and perform the following duties:

1. Accounting:

He/She shall account for all monies belonging to the district.

2. Reporting:

He/She shall report to the Board as required for all monies of the district.

3. Signature:

All warrants or orders drawn on the county treasurer or checks drawn on a depository shall bear the written (or facsimile) signature of the treasurer. (The Board may require the counter-signature of another person.)

4. Depositories:

When monies are withdrawn from the custody of the county treasurer, such withdrawn monies and all other monies belonging to the district shall be deposited by the treasurer of the Board to the credit of the district in one or more depositories designated by the Board.

5. Lunchroom & activities monies:

The Board may authorize the treasurer, or any other person employed by the district, to deposit any monies derived from food services or from other school activities in such depositories designated by the Board.

6. Signatures:

The Board may authorize the treasurer or any other person employed by the district to sign checks drawn on the designated depository.

7. Other duties:

The treasurer shall perform such other duties as may be assigned to him/her by the Board.
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